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Final Payment and Completion Checklist
Buyer controls before the balance, signature and key handover
Last reviewed: 30 July 2026  ·  Language: English

How to use this checklist

By completion, commercial pressure can make the transaction feel irreversible. The final balance should
be released only after the instrument, authority, registry position, payments and possession conditions
have been checked together.

Use one named completion coordinator and one written completion statement. Do not rely on fragmented
last-minute messages.

1. Final instrument compared with the CPCV
Review the public deed or authenticated private document before the appointment.

Do not accept an oral explanation as a substitute for correcting a material written inconsistency.

2. Identity and authority on the completion date

Authority should be reconfirmed close to completion because circumstances and corporate powers can
change after the CPCV.

3. Refresh the property registry position
Obtain current permanent property registry information close to completion.

Buyer and seller names are correct.
Representatives and powers are correctly identified.
Property, fraction, parking, storage and other rights match the CPCV.
Price and payment history are correct.
Final balance is correct.
Possession and key handover terms match the agreement.
Mortgage, charge and cancellation statements are accurate.
Condominium declaration or any waiver is understood.
Material differences from the CPCV are identified and approved in writing.
The buyer has received an understandable version or explanation before signing.

Current identification for all signatories.
Tax numbers and required personal data confirmed.
Marital status or corporate information updated where relevant.
Company representative authority remains valid.
Power of attorney covers the exact purchase, mortgage, payment and registration acts required.
Foreign documents have accepted authentication and translation.
Any inheritance, divorce, co-ownership or consent document remains sufficient.
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RED FLAG

the final balance is requested while a new or unexplained pending registration exists.

4. Seller mortgage and charge cancellation
If the seller has a mortgage:

Do not rely on the statement that the bank will deal with it later without confirming the completion
mechanics.

5. Condominium declaration and charges
For an apartment or unit:

Portuguese law assesses condominium responsibility by when charges became due. If the buyer expressly
waives the administrator declaration in the transfer instrument, the buyer can accept responsibility for seller
debts. Do not sign waiver wording casually.

6. Urban, use and energy position

Registered owner remains correct.
No unexpected mortgage, attachment or other burden has appeared.
Pending registration requests are understood.
Agreed rights or easements are correctly reflected.
Seller mortgage settlement and cancellation documents are ready.
Any charge permitted to remain is expressly accepted.
The planned registration sequence protects the buyer.

Lender identified.
Settlement amount and validity date confirmed.
Payment route to the lender documented.
Cancellation document or electronic process confirmed.
Person responsible for submitting cancellation identified.
Evidence the buyer will receive after payment identified.
Any difference between estimated and final settlement is allocated.

Current administrator declaration reviewed.
Unit and seller correctly identified.
Existing debts and due dates understood.
Approved extraordinary works and payment schedule reviewed.
Allocation agreed in the CPCV is reflected at completion.
Proof of seller payments obtained where required.
Any proposed waiver of the declaration is independently reviewed.

Outstanding due-diligence issues resolved or accepted consciously.
Property use and material alterations sufficiently verified.
Energy certificate available and valid for the transaction.
Plans, specifications or repair evidence required by the CPCV delivered.
New-build completion and lawful-use evidence checked for the project and lender.
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Since 2024, presentation of the use authorisation and housing technical file is generally no longer required
at the transfer act. This does not certify that the property or alterations are lawful. A missing urban-planning
issue should not be ignored merely because the completion professional can formalise the transaction.

7. Taxes, fees and registration route

Do not use an old estimate as the final tax or fee instruction.

8. One written completion statement
The buyer should receive one reconciled statement showing:

The totals must reconcile with the CPCV, receipts, lender documents and final instrument.

9. Payment fraud and transfer control

If payment details change close to completion, pause and verify. Urgency is not evidence of authenticity.

10. Buyer mortgage completion

Correct buyer and property data used for tax calculations.
Required acquisition tax and stamp-duty documents prepared.
Exemption or benefit, if claimed, confirmed by the responsible professional.
Registration and formalisation fees included in the completion statement.
Completion route confirmed: Casa Pronta, notarial route or authenticated private document.
Person responsible for acquisition and mortgage registration identified.
Submission evidence and expected follow-up identified.

Total purchase price.
Reservation and CPCV payments already made.
Other credits or agreed adjustments.
Seller mortgage settlement amount.
Amount paid directly to the seller.
Buyer lender contribution.
Buyer own-funds contribution.
Taxes, registration and formalisation costs.
Exact payment method and timing.
Final balance after all items.

Every IBAN confirmed through an independently verified communication channel.
Account holder verified.
Legal purpose of each split payment understood.
Changed bank details escalated and reverified.
Transfer limits and bank cut-off times checked in advance.
Evidence required before releasing each transfer identified.
Payment confirmations saved.
No sensitive payment instruction accepted only through a forwarded email or messaging account.

Final loan amount and buyer contribution confirmed.
Lender conditions satisfied.
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11. Final inspection and unresolved work
Inspect as close to completion as practical.

Do not assume that the buyer can retain funds or postpone completion unless an agreed and lawful
mechanism supports it. If work remains, use clear written terms for repair, retention, escrow, price
adjustment or postponement as appropriate.

12. Keys, possession and handover record

13. Registration and post-completion follow-up

Valuation and insurance requirements completed.
Mortgage instrument reviewed.
Bank attendance or remote process confirmed.
Funds-release timing aligned with the transaction.
Acquisition and mortgage registration sequence confirmed.
Buyer understands all lender documents being signed.

Property condition materially unchanged since agreement.
Agreed repairs completed and evidenced.
Included furniture and equipment present.
Utilities and major systems tested where practical.
New visible damage recorded.
New-build snagging list updated.
Serious unresolved issue escalated before payment.

Date and time of possession defined.
All keys, access cards, remotes and alarm codes recorded.
Parking and storage access confirmed.
Electricity, water and gas meter readings photographed.
Utility-transfer information obtained.
Manuals, guarantees and maintenance records delivered.
Signed or acknowledged handover record retained.
Vacant possession confirmed where promised.
Contact route for post-completion defects or documents recorded.

Acquisition registration submitted.
Mortgage registration submitted where applicable.
Submission receipt or reference received.
Seller mortgage cancellation submitted.
Final registered position will be checked after processing.
Final copies of the instrument and tax documents retained.
Condominium administrator notified of ownership change.
Insurance and utility actions completed.
Missing document list remains tracked until closed.
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Completion release decision
Release the final balance only when the responsible professionals can confirm:
1. The final instrument is correct.
2. Seller and representative authority are valid.
3. The registry and cancellation plan are acceptable.
4. Condominium exposure is understood.
5. Tax, registration and lender requirements are ready.
6. Every payment instruction is independently verified.
7. The property and handover conditions match the agreement.
8. Responsibility for post-completion registration is documented.

Stop and obtain advice if

What to send for a transaction-specific review
Signed CPCV and annexes.
Draft final instrument.
Current registry information.
Mortgage settlement and cancellation documents.
Condominium declaration and cost allocation.
Completion statement and all payment instructions.
Buyer lender documents.
Tax and registration documents.
Inspection, repair and handover records.

Final instrument materially differs from the CPCV.
Authority or power of attorney is uncertain.
New registry activity is unexplained.
Seller mortgage cancellation documents are not ready.
Buyer is asked to waive the condominium declaration without analysis.
Completion is justified only by saying that use documentation is no longer shown at the deed.
Payment totals do not reconcile.
IBAN or recipient changes shortly before transfer.
Significant defects or missing promised items remain unresolved.
No one can confirm who will register the acquisition and verify the final position.
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Relevant Buyer Protection resources
Final Deed and Completion Review
Final payment and key handover in Portugal

Key official reference points
Decree-Law 10/2024 on urban transfer formalities
Casa Pronta FAQ
Property registration service
Law 8/2022 on condominium documentation and liabilities

Need a transaction-specific review?
Contact Buyer Protection Desk by THE-Ö Legal before signing or transferring funds.

Website buyerprotection.pt

Email info@the-o.legal

WhatsApp +351 935 900 533

Telegram @LegalSupportPT

General-information disclaimer
This checklist is general preparation material, not legal, tax, banking, mortgage, registration or technical advice. Completion
requirements depend on the property, parties, lender, formalisation route and contract. Do not sign or release funds until the
transaction-specific completion package and payment instructions have been checked.
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https://buyerprotection.pt/en/services/final-deed-payment-review-portugal/
https://buyerprotection.pt/en/guides/final-payment-key-handover-property-portugal/
https://diariodarepublica.pt/dr/detalhe/decreto-lei/10-2024-836222484
https://irn.justica.gov.pt/Casa-Pronta-Perguntas-Frequentes
https://justica.gov.pt/Servicos/Pedir-registo-predial
https://diariodarepublica.pt/dr/detalhe/lei/8-2022-177350573
https://the-o.legal/
https://buyerprotection.pt/
mailto:info@the-o.legal
https://wa.me/351935900533
https://t.me/LegalSupportPT
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