BUYER PROTECTION DESK by THE-O Legal - buyerprotection.pt

Condominium Documents Checklist

Debts, approved works, recurring building risks and buyer cost allocation

Last reviewed: 30 July 2026 - Language: English

How to use this checklist

Buying an apartment also means joining a building's financial and decision-making history. Low monthly
fees can coexist with deferred maintenance, unpaid owners or major works that will require extraordinary
contributions.

Request the documents before the CPCV where possible. Read minutes chronologically and connect
financial decisions to visible building condition and the proposed contract.

1. Administrator declaration

Request the declaration required for the transfer of an autonomous unit and verify:
Correct seller and unit identification.

Current regular charges.

Existing debts.

Nature and amount of each debt.

Due dates.

Extraordinary charges already approved.
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Amounts already paid and still outstanding.
(] Administrator identity, date and signature or valid confirmation.
(] Document is sufficiently current for completion.

Legal consequence to understand

Portuguese law assesses responsibility for condominium charges by when the amount became due.
Charges falling due after transfer are generally the new owner's responsibility. If the buyer expressly waives
the administrator declaration in the deed or authenticated private document, the buyer can accept
responsibility for seller debts.

(] Do not waive the declaration casually.
(] Any waiver wording has been independently reviewed.

(] Existing debt will be paid and evidenced before or at completion.

2. Meeting minutes

Request a meaningful recent sequence, not only the latest meeting.
Look for:

(] Approved works.

O Proposed or postponed works.

() Extraordinary contributions.

(1) Budget deficits.
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Owners in arrears.

Roof, facade, terrace or waterproofing issues.
Lift, garage, plumbing or fire-safety issues.
Contractor disputes.

Insurance claims.

Litigation.

Repeated complaints about the same defect.

Change of administrator or accounting concerns.

QUESTIONS TO RESOLVE

3.

What has been formally approved?

What is still only under discussion?

Which decisions have payment dates after the proposed completion?
Are recurring problems being postponed rather than solved?

Do different minutes describe the same issue inconsistently?

Budget, accounts and regular fees
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Current annual budget.

Latest approved accounts.

Monthly or quarterly fee for the unit.

Reserve-fund contribution.

Cleaning and maintenance contracts.

Lift, insurance, utilities and management costs.

Current cash balance and unpaid receivables where available.
Planned fee increases.

Analyse, do not merely record

4.

Is the regular fee realistic for the building's size, age and equipment?
Is the condominium operating with a deficit?

Are essential works being deferred because contributions are too low?
Is a high arrears rate shifting costs to paying owners?

Extraordinary works and contributions

For each major work, identify:
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Scope.

Formal decision date.

Contractor or procurement status.
Total estimated or approved cost.
Unit's share.

Instalment schedule and due dates.
Amount already paid by the seller.

Amount falling due before and after completion.

buyerprotection.pt Condominium Documents Checklist

Page 2 of 6



(] Risk of additional cost beyond the estimate.
(] Warranty or technical supervision arrangements.

CPCYV allocation

The contract should state who pays charges connected with decisions made before completion, especially
where instalments fall due later. The legal due-date analysis and the commercial allocation should be
checked together.

5. Reserve fund and future exposure

(] Current reserve-fund balance.

(] Regular contribution method.

() Recent withdrawals and purpose.

(1) Amount committed to approved works.

C] Planned replenishment.

O Any gap between reserve funds and expected major expenditure.

A low reserve fund is not automatically unlawful or decisive, but it can indicate that future works will require
special contributions.

6. Building condition signals

Cross-check minutes, reports, insurance claims and the visible building.
Look for:

(] Roof leaks.

Terrace or balcony waterproofing failures.
Facade cracks or detachment.

Garage infiltration or flooding.

Lift failures or replacement needs.
Plumbing or drainage failures.

Structural concerns.

Fire-safety deficiencies.

Electrical common-area issues.

Repeated mould or humidity complaints.
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Unresolved defects after prior works.

Escalate when needed: minutes can reveal a problem, but a technical professional may be required to
assess cause, severity and likely cost.

7. Technical reports, quotations and contracts
Request where relevant:

C] Engineer or architect reports.

() Survey or diagnostic reports.

C] Contractor quotations.

() Approved contract and scope of works.

() Work schedule.

(] Supervision arrangements.
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(] Insurance and guarantees.
(] Completion and defect records for recent works.

Do not treat an informal estimate as a final cost. Check whether the scope includes all affected areas and
whether additional works are likely.

8. Insurance and claims

Building insurance policy and insured risks.
Current premium status.

Recent claims.

Claim outcomes and repair evidence.
Deductibles or uninsured exposure.

Disputes with insurers.
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Unit owner's separate insurance obligations understood.

Repeated water or fagade claims can be evidence of an unresolved underlying defect.

9. Litigation, arrears and governance

() Proceedings against owners for unpaid charges.

) Proceedings involving contractors, neighbours or the administrator.
[:] Enforcement or collection costs.

(] Disputed meeting decisions.

(] Missing accounts or delayed approvals.

(] Administrator mandate and contact details.

(] Any related-party contractor or governance concern.

Question to resolve: could an existing dispute create a new cost, delay works or affect the buyer's
intended use?

10. Regulations and intended use

Request the condominium regulations and review provisions affecting:
Renovation works and approvals.

Noise and work hours.

Exterior equipment and air-conditioning units.

Balconies, terraces and fagades.

Parking and storage.

Pets.

Shared facilities.

Commercial or professional use.

Short-term accommodation or other intended use, together with applicable law and municipal rules.
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Penalties and late-payment consequences.

Do not assume that an intended use is permitted merely because another owner appears to do the same
thing.
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11. Parking, storage and common-use rights

() Parking and storage match the registry and sale documents.
() Exclusive-use areas are distinguished from ownership.

() Access routes and controls verified.

() No internal allocation dispute identified.

(] Common areas used by the unit are maintained and insured.

(] Alterations to parking, storage or common space were authorised where necessary.

12. What the CPCV and completion file should address

Where relevant, include:

(] Seller pays existing debts before completion.

(] Proof of payment delivered.

(] Approved works and due-date allocation stated.

(] Seller must disclose new decisions before completion.

() Buyer may review updated minutes and declaration.

(J A material new charge triggers a defined contractual response.
[:] No casual waiver of the administrator declaration.

O Completion statement reflects agreed condominium adjustments.

Do not assume a right to terminate, retain funds or shift a charge unless the contract or applicable law
provides it.

Decision check before buying into the building

The buyer should be able to explain:
1. Whether the seller owes the condominium money.
. Which works are approved, proposed or recurring.
. Which charges fall due before and after completion.
. Whether regular fees and reserves are financially realistic.
. Which technical problems may generate future costs.
. Whether litigation, arrears or governance issues exist.
. Whether the intended use and renovation plans are compatible with the rules.
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. How the CPCV allocates known and newly disclosed costs.

Stop and obtain advice if

Administrator declaration is missing or the buyer is pushed to waive it.
Recent minutes are refused.

Major works are discussed but not costed.

The same serious defect appears repeatedly without resolution.
Reserve funds are weak and major expenditure is expected.

Many owners are in arrears.

Seller, agent and administrator give different explanations.
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Approved costs have unclear due dates or allocation.
(1) Parking, storage or terrace rights do not match the legal documents.
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() The building's rules conflict with the buyer's intended use.

What to send for a transaction-specific review

» Administrator declaration.

» Recent sequence of meeting minutes.

» Budget, accounts and fee statement.

» Extraordinary contribution decisions.

e Reserve-fund information.

e Regulations.

» Technical reports and contractor quotations.
 Insurance and litigation information.

» Draft CPCV and proposed cost-allocation wording.

Relevant Buyer Protection resources

e Condominium Documents Review

» Condominium documents before buying an apartment in Portugal

Key official reference points

e Law 8/2022 on condominium documentation and liabilities

e Permanent property reqistry information

Need a transaction-specific review?
Contact Buyer Protection Desk by THE-O Legal before signing or transferring funds.

Website buyerprotection.pt
Email info@the-o.legal
WhatsApp +351 935 900 533

Telegram @LegalSupportPT

General-information disclaimer

This checklist is general preparation material, not legal, accounting, insurance or technical advice. Condominium exposure
depends on the exact declaration, meeting decisions, due dates, accounts, building condition and contract. Obtain a
transaction-specific review before waiving documents or accepting responsibility for existing or future charges.
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https://buyerprotection.pt/en/services/condominium-documents-review-portugal/
https://buyerprotection.pt/en/guides/condominium-documents-before-buying-apartment-portugal/
https://diariodarepublica.pt/dr/detalhe/lei/8-2022-177350573
https://conservatoria.justica.gov.pt/predio/certidoes-e-informacoes-de-registo-predial
https://the-o.legal/
https://buyerprotection.pt/
mailto:info@the-o.legal
https://wa.me/351935900533
https://t.me/LegalSupportPT
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